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  STATE U N IV E R SITIE S R E TIR E M E N T SY STE M  
  P .O . B ox 2710  
  C ham paign IL  618 25-2710  
 
 

SE P AR AT IO N  R E FU N D  FAC T  SH E E T  
O nce you  hav e read the inform ation contained in this fact sheet, please contact SU R S  

at 1-8 0 0 -275-7 8 77 (or 378 -8 8 0 0  in the C ham paign-U rbana area) to begin the processing of you r separation refu nd.  
 
General Inform ation:  Y ou  are entitled to a retirement 
annu ity if you  hav e at least fiv e years of serv ice credit in the 
State U niversities Retirement System  (SU R S). Y ou  shou ld 
contact SU R S for specific inform ation regarding the 
retirement annu ity and the date it can begin. If you  hav e at 
least one year of serv ice credit w ith another Illinois retirement 
system  (even if you  hav e less than fiv e years of serv ice credit 
w ith SU R S), it m ay still be to you r adv antage to leav e you r 
fu nds on deposit w ith SU R S and retire u nder the Reciprocal 
Act. For fu rther inform ation, contact SU R S. 
 

If you  do not qu alify for a retirement annu ity or you  do not 
w ish to leav e you r fu nds on deposit w ith SU R S, you  m ay 
apply for a separation refu nd. H ow ever, by accepting a 
separation refu nd, you r claim  to fu tu re benefits is forfeited. 
 

To receive a separation refu nd, you  m u st hav e terminated you r 
em ployment from  all SU R S-cov ered em ployers, or you  m u st 
hav e been on layoff for a period exceeding 120  days. It is you r 
responsibility to m ake su re you  hav e properly notified you r 
department or H u m an Resou rces and follow ed any necessary 
resignation procedu res requ ired by you r em ployer. Y ou  w ill 
not be eligible if you  hav e received a separation refu nd w ithin 
the past year.  
 

H ere’s H ow  It W orks:  For you r conv enience, the refu nd 
application process is initiated by telephone. H ow ever, before 
you  contact SU R S to start this process, you  shou ld first gather 
some inform ation and m ake some decisions abou t you r refu nd. 
B e prepared to prov ide SU R S w ith you r Social Secu rity 
nu m ber and the date you r em ployment terminated.  
 

Y ou  shou ld also be prepared to inform  SU R S of you r 
citizenship statu s w hen you  call. SU R S m u st enforce special 
w ithholding requ irements for mem bers w ho are not U .S. 
citizens or Resident Aliens. It is SU R S’s u nderstanding that 
you  are a Resident Alien if you  are not a citizen of the U nited 
States, and you  possess a green card or can meet the IR S 
su bstantial presence test. If you  are not a citizen of the U nited 
States and you  do not qu alify as a Resident Alien, you  are a 
N on-Resident Alien. 
 

Y ou  w ill also need to decide if you  w ish to receive a lu m p 
su m  distribu tion and hav e it sent to you r home address or 
sav ings/checking accou nt, or if you  are rolling fu nds into a 
Traditional IRA or other eligible em ployer plan. For m ore 
inform ation regarding rollov ers, please v isit the IR S w ebsite at 
w w w .irs.g ov  or v iew  the Special Tax N otice on the SU R S 
w ebsite at w w w .su rs.org /form s/taxnotice.pdf.  
 

O nce you  hav e m ade you r decision, you  shou ld call SU R S at 
1-8 0 0 -275-78 77 (or 37 8 -8 8 0 0  in the C ham paign-U rbana 
area) to initiate you r separation refu nd claim . A SU R S 
M em ber Serv ice Representative (M SR) w ill send you  an 
application to com plete and assist you  w ith the application 

process. W hen you  retu rn the com pleted application to SU R S, it 
m u st inclu de you r notarized signatu re. 
 

N ote:  If you  are in the Self-M anaged P lan, you  shou ld contact 
you r em ployer and request that a Termination Report be 
su bm itted to SU R S as soon as possible. O nce SU R S receives 
this notification from  you r em ployer, along w ith any of you r 
rem aining contribu tions or the State’s, w e w ill forw ard a 
“Termination P ackage” to you . 
  
Taxability:  If you r refu nd is $20 0  or over, and you  do not 
elect a direct rollov er to a Traditional IRA or other eligible 
em ployer plan, SU R S is requ ired by law  to w ithhold a minim u m  
of 20 %  for federal income tax. 
 

If you r refu nd is less than $20 0 , and you  do not elect a direct 
rollov er, SU R S is not requ ired to w ithhold any federal income 
tax. H ow ever, you  m ay request to hav e federal income tax 
w ithheld at a percentage of you r choice (M inim u m  of 5% ).  
 

If you  hav e not yet attained the age of 59 ½ , or you  are less than 
age 55 at termination date, you r refu nd m ay be su bject to an IR S 
early distribu tion tax of 10 %  of the taxable portion. The 10 %  
tax is not w ithheld by SU R S. The tax is calcu lated on Form  
5329 to be filed w ith you r federal tax retu rn for the taxable year 
in w hich you  receive you r refu nd. 
 

If you  hav e reached age 70  ½ , SU R S is requ ired to w ithhold a 
m inim u m  distribu tion, based on IR S g u idelines. This payment 
m u st be m ade to you  in the form  of a cash distribu tion, w ith 
federal income tax w ithheld. 
 

In the Janu ary follow ing you r refu nd, you  w ill receive a 10 99R  
to file w ith you r federal income tax retu rn. Y ou r refu nd is not 
su bject to Illinois income tax. 
 

This Fact Sheet prov ides only a su m m ary of the taxability 
inform ation. For m ore detailed inform ation, v isit the IR S 
w ebsite at w w w .irs.g ov  or v iew  the Special Tax N otice on the 
SU R S w ebsite at w w w .su rs.org /form s/taxnotice.pdf. 
 

P rocessing Inform ation:  SU R S w ill request a certification 
of em ployment, date of termination, and last payroll inform ation 
from  you r em ployer, if not already on file. 
 

It is SU R S policy to process refu nds no sooner than 30  days 
after the last payroll is received, in order to ensu re that all 
contribu tions w ill be refu nded. Therefore, ou r av erage 
processing time for separation refu nds is 45 to 60  days from  the 
date the com pleted application is received in ou r office. 
 

Reinstating  Separation Refu nds:  If you  take a separation 
refu nd and then retu rn to become an active mem ber of SU R S or 
another Illinois pu blic retirement system  cov ered u nder the 
Reciprocal Act, you  m ay reinstate you r serv ice credit after 
contribu ting for at least tw o years. Y ou  w ill need to repay the 
am ou nt of you r refu nd plu s interest. 


