
 
 

SAMPLE LETTER FOR ACADEMIC NOTICE 
OF NONREAPPOINTMENT  

 
 
 
 
 
 
(Date) 
 
 
 
Employee Name 
Employee’s verified Home Address 
 
Dear (Employee): 
 
This is to notify you that I am asking the Board of Trustees to issue you a notice of 
nonreappointment.  
 
Sincerely,  
 
 
 
(supervisor) 
 
 
 
cc:  Academic Human Resources w/Electronic Change of Status 
 
 


